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Annexure  

PROFILE OF THE BIDDER 

1. Full Name of the bidder 	  

2. Address 

	

3. 	Telephone numbers 
a. Office 
b. FAX 
c. Residence 

	

4. 	Whether proprietary/partnership • 	 

	

5. 	Name(s) of proprietor/partners • 	  

	

6. 	Name(s) and particulars of collaborators, 

if any, and type of collaboration with 

documentary evidence 

	

7. 	Address of works 

8. Registration particulars • 	  

9. Income Tax Account (PAN) No. and GST No • 	  

10. List of supply/installation with location, 
value of the work alongwith customer's 
satisfaction certificate (s) • 	  

11. Service Network with details of type of office 

i. Address: 	 

ii.Telephone numbers 	 

12. Any other relevant information 

	

Signature of 	 

	

In capacity of 	 

Duly authorized to sign the bid for and on behalf of 	  
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"Annexure —B"  

	

S. Items 
	

Tentative requirement 
No. 	 at Main Seat, Jabalpur 

for the - year 2018-19 

1. Judgment 	1300 Reams 

	

Paper 	of brand J.K of 90 GSM 

2. Photocopy 5,000 Reams of brand 
Paper (F.S.) J.K of 70 GSM (Easy) 

Tentative requirement Tentative requirement 
at Bench Indore for the at Bench Gwalior for 
year 2018-19 	 the year 2018-19 

120 Reams of brand J.K 100 Reams of brand J.K 
of 90 GSM 	 of 90 GSM 

2100 Reams of brand J.K 1300 Reams of brand 
of 70 GSM (Easy) 	J.K of 70 GSM 

3. Photocopy 3,500 Reams of brand 	680 Reams of brand J.K. 
Paper (A4 J.K of 70 GSM (Easy) of 70 GSM (Easy) 
size) 

4. Computer 5000 sheets of brand 
Paper 	J.K./Bilt/Orient/Century/ 
(10x12x1) 	Matrix or equivalent 
with High brand of minimum 60 
Court logo GSM (with High Court 
(as per 	logo) 
sample) 

5. Computer 
Paper 
(10x12x2) 
with High 
Court logo 
(as per 
sample) 

6. File Pads 
with print 
(as per 
sample) 

7. File covers 1,50,000 Nos. 	85,000 Nos. 
with print 	(Red/Green/Yellow 	(Red/Green/Yellow 
(as per 	Colour) 	 Colour) 
sample) 

8. Duplicating 300 Reams of MB Brand 	 ••••••• 

Paper 	or Equivalent of 60 GSM 

9. Green Note 1,50,000 sheets 	1,50,000 Sheets 
Sheets with J.K brand 90 GSM 	J.K brand 90 GSM 
print (as per 
sample) 

10. Typing 	 120 Packets of 60 GSM 
Paper 

••••• 

1000 Reams of brand 
J.K. of 70 GSM (Easy) 

10,000 sheets of brand 
J.K./Bilt/Orient/Century 

Nil 	 / Matrix or equivalent 
brand of minimum 60 
GSM (with High Court 
logo) 

30,000 sheets of brand 
J.K./Bilt/Orient/Century 

Nil 	 Nil 	 / Matrix or equivalent 
brand of minimum 70 
GSM (with High Court 
logo) 

80,000 Nos. (with print) 30,000 Nos. (with print) 40,000 Nos. (with print) 

1,30,000 covers 
(Red/Green/Yellow 
Colour) 

7,500 Sheets. 
J.K brand 90 GSM 

Si nature of Bidder With Seal 



PART — I 

BID FORM (1 sheet) 

Tender No: 	 date: 

To, 

The Registrar General 
High Court of M.P., 
Jabalpur (M.P.) 

Respected Sir, 

1. Having examined the conditions of contract and specification 

in the tender document and annexures, the receipt of which is 

hereby duly acknowledged, we, undersigned, offer to supply 

and deliver the stationery items for the sum shown in the 

schedule of prices attached herewith and made part of this Bid. 

2. We undertake, if our Bid is accepted, to complete delivery off 

all the items specified in the contract within the delivery 

schedule specified in the tender. 

3. If our Bid is accepted, we will obtain the performance 

guarantees of Nationalized/Scheduled bank for a sum of Rs. 

1,00,000/- for the due performance of the contract. 

4. We agree to abide by this bid for a period of 150 days from the 

date fixed for Bid opening and it shall remain binding upon us 

and may be accepted at any time before the expiration of that 

period. 
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5. Until' a formal purchase Order of Contract is prepared and a 

contract is executed accordingly, this Bid together with your 

written acceptance thereof in your notification of award shall 

constitute a binding contract between us, subject to terms and 

conditions mentioned in the tender document. 

6. Bid submitted by us is properly sealed and prepared so as to 

prevent and subsequent alteration and replacement. 

7. We understand that you are not bound to accept the lowest or 

any bid, you may receive and you may reject any bid without 

assigning reason therefore. 

Dated this 	 day of 	 2018 

Name and Signature 	  

In the capacity of 	  

Duly authorized to sign the bid 
For and on behalf of 	  

Witness 

Address  	Signature 	 
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LETTER OF AUTHORISATION FOR ATTENDING BID OPENING 

To, 

The Registrar General, 
High Court of M.P., 
Jabalpur. 

Subject: 	Authorization 	for 	attending 	bid 	opening 	on 
	 in the Tender of 

Following person is hereby authorized to attend the bid opening for 
the 	tender 	mentioned 	above 	on 	behalf 	of 

(Bidder) 	in 

Order of Preference 	 Name 	Specimen Signatures 

Alternate 
Representative 

Signatures of bidder 

Or 

Officer authorized to sign the Bid 
Documents on behalf of the bidder. 

Note: 1. 	Maximum one representative will be permitted to attend bid 

opening. First preference will be allowed. Alternate 

representative will be permitted when regular representative is 

not able to attend. 

2. 	Permission for entry to the hall where bids are opened, may be 

refused in case authorization as prescribed above is not received. 

order of preference given below. 
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pe of 
ax & 
sage 

nit price Unit price 
Any including including 

other all levies all levies 
levies 	& 	charges 

/charge charges (in words 
(with (in words 	and 

details) 	& 	figures) 
(in Rs.) figures) 

Tax 

Tax 
Amount 
(in Rs.) 

For 
Indore/ 
Gwalior 

FOR JBP 

a- 

1 5 

PART II 

PRICE SCHEDULE 

S.N. Item 
TOTAL 

Qty. 

Basic unit 
price 

exclusive 
of all 

levies and 
charges 
(in Rs.) 

--
T 

7 
' 

1.  Judgment 
Paper 

1520 
Reams 

2.  Photocopy 
paper(FS 
size) 

8400 
Reams 

3.  Photocopy 
A4) 

5180 
Reams 

4.  Computer 
Paper 

(10x12x1) 
with High 
Court logo 

(as per 
sample) 

15,000 
sheets 

Computer 
Paper 

(10x12x2) 
with High 
Court logo 

(as per 
sample) 

30,000 
sheets 

6.  

- 

File 	Pads 
with 	prini 
(as 	per 
sample) 

1,50,000 
Nos. 

7.  File 	Covers 
with 	prini 
(as 	per 
sample) 

3,65„000 
Nos. 
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8.  

,. 

Duplicating 
Paper 	MB 
60 GSM 

300 
Reams 

9.  Green 	Note 
Sheets 	with 
print (as per 
sample) 

3,07,500 
Sheets 

10.  Typing 
Paper 

120 Pkts, 
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PERFORMANCE SECURITY GUARANTEE BOND 

In consideration of the Registrar General, High Court of M.P., 

Jabalpur (hereinafter called High Court of M.P., Jabalpur) having 
agreed to exempt 	 (hereinafter called 
'the said contractor(s)') from the demand under the terms and 

conditions of an agreement/advance Purchase Order No. 
dated 	 made between 	 and 
	 for the supply of 	  

(hereinafter called "the said agreement"), of security deposit for the 

due fulfillment by the said contractor (s) of the terms and conditions 

contained in the said Agreement, on production of the bank 
guarantee for 	  we, (name of the bank) 
	 (hereinafter refer to as "the bank") at the 
request of 	 (Contractor(s) ) 

do hereby undertake to pay to the High Court of M.P., Jabalpur an 
amount not exceeding 	 against any loss or 
damage caused to or suffered or would be caused to or suffered by 

High Court of M.P., by reason of any breach by the said Contractor (s) 

of any of the terms or conditions contained in the said Agreement. 

2. 	We (name of the bank) 	  do hereby 

undertake to pay the amounts due and payable under this guarantee 

without any demure, merely on a demand from the High Court of M.P., 

by reason of breach by the said contractor (s)' of any of the terms or 

conditions contained in the said agreement or by reason of the 

contractors(s)' failure to perform the said agreement. Any such 

demand made on the bank shall be conclusive as regards the amount 

due and payable by the Bank under this guarantee where the decision 

of High Court of M.P., in these counts shall be final and binding on the 

bank. However, our liability under this guarantee shall be restricted to 

an amount not exceeding 	  
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3. We under take to pay to the High Court of M.P., any money so 

demanded notwithstanding any dispute or disputes raised by the 

contractor (s)/supplier(s) in any suit or proceeding pending before any 

court or tribunal relating thereto our liability under this present being 

absolute and unequivocal. The payment so made by us under this 

bond shall be valid discharge of our liability for payment there under 

and the contractor(s)/supplier (s) shall have no claim against us for 
making such payment. 

4. We (name of the bank) 	 further 
agree that the guarantee herein contained shall remain in full force 

and effect during the period that would be taken for the performance 

of the said agreement and that it shall continue to be enforceable till 

all the dues of the High court of M.P., under or by virtue of the said 

Agreement have been fully paid and its claims satisfied or 
discharged or till 	 (office/Department) High Court 
of M.P. certified that the terms and conditions of the said Agreement 

have been fully or properly carried out by the said contractor (s) and 

accordingly discharges this guarantee. Unless a demand or claim 

under this guarantee is made on us in writing on or before the expiry 
of 	 (period as specified in purchase order.) from the 

date hereof, we shall be discharged from all liabilities under this 
guarantee thereafter. 

5. We (name of the bank) 	 further 
agree with the High court of M.P. that the High court of M.P. shall 

have the fullest liberty without our consent and without affecting in 

any manner our obligations hereunder to vary any of the terms and 

conditions of the said Agreement or to extend time of performance 

by the said contractor (s) from time to time or to postpone for any 

time or from time to time any of the powers exercisable by the High 

Court of M.P against the said contractor (s) and to forbear or enforce 
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any of the terms and conditions relating to the said agreement and 

we shall not be relieved from our liability by reason of any such 

variation, or extension being granted to the said Contractor (s) or for 

any forbearance, act or omission on the part of the High Court of M.P. 

or any indulgence by the High Court of M.P., to the said Contractor (s) 

or by any such matter or thing whatsoever which under the law 

relating to sureties would, but for this provision, have effect of so 
relieving us. 

6. This guarantee will not be discharged due to the change in the 

constitution of the Bank or the Contractor (s)/supplier (s). 

7. We (name of the bank) 	 lastly undertake 
not to revoke this guarantee during its currency except with the 

previous consent of the High court of M.P. in writing. 

Dated the 	 day of 	 

for 

(Indicate the name of bank) 

Signature of Bidder With Seal 
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