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No. 31011/8/2017-Estt.A-IV
Government of India
e Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
Establishment A-1V Desk

* %k

North Block New Delhi.-
Dated September 19, 2017
OFFICE MEMORANDUM

Subject: Travel entitlements of Government employees for the purpose of LTC
post Seventh Central Pay Commission-clarification reg.

The undersigned is directed to refer to this Department's O.M. No.
31011/4/2008-Estt. A-IV dated 23.09.2008, which inter-alia provides that travel
entittements for the purpose of official tour/transfer or LTC, will be the same but no
daily allowance shall be admissible for travel on LTC. Further, the facility shall be
admissible only in respect of journeys performed in vehicles operated by the
Government or any Corporation in the public sector run by the Central or State
Government or a local body.

2. -Consequent upon the decisions taken by Government on the
recommendations of Seventh CPC relating to Travelling Allowance entitlements of
Central Government employees, TA Rules have undergone changes vide Ministry of
Finance's O.M. No. 19030/1/2017-E.1V dated 13.07.2017.

3. In this regard, it is clarified that the travel entitlements of Government servants
for the purpose of LTC shall be the same as TA entitlements as notified vide Ministry
of Finance’s O.M. dated 13.07.2017, except the air travel entitlement for Level § to
Level 8 of the Pay Matrix, which is allowed in respect of TA only and not for LTC.

4, Further, the following conditions may also be noted:

~i. . No daily allowance shall be admissible for travel on LTC.

. Any incidental expenses and the expenditure incurred on local journeys shall
not be admissible.

iiil.  Reimbursement for the purpose of LTC shall be admissible in respect of
journeys performed in vehicles operated by the Government or any Corporation
in the public sector run by the Ceniral or State Government or a local body.

iv.  In case of-journey between the places not connected by any public/Government
means of transport, the Government servant shall be allowed reimbursement as
per his entitlement for journey on transfer for a' maximum limit of 100 Kms
covered by the private/personal transport based on a self-certification from the
Government servant. Beyond this, the expenditure shall be borne by the

& Government servant.
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v.  Travel by Premium trains/Premium Tatkal trains/Suvidha trains is now allowed \
on LTC. Further, reimbursement of tatkal charges or oremium tatkal charges "
shall also be admissible for the purpose of LTC.

vi.  Flexi fare (dynamic fare) applicable in Rajdhani/Shatabdi/Duronto trains shall be
admissible for the journey(s) performed by these trains on LTC. This dynamic
fare component shall not be admissible in cases where a non-entitled
Government servant travels by air and claims reimbursement for the entitled
class of Rajdhani/Shatabdi/Duronto trains.

5. This O.M. will take effect from July 1, 2017.

6. Hindi version will follow.
. { ;fo
D
(Suryé Narayan Jha)
Under Secretary to the Government of India
To

The Secretaries
All Ministries/Departments of Government of India
(As per the standard list)

Copy to:-

Comptroller & Auditor General of India, New Delhi.

Union Public Service Commission, New Delhi.

Central Vigilance Commission, New Delhi.

Central Bureau of Investigations, New Delhi.

Parliament Library, New Delhi.

All Union Territory Administrations.

Lok Sabﬁa/Rajya Sabha Secretariat.

. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions.

9, NIC, DoP&T with the request to upload this OM on Department's website
~ (Notifications << OMs/Orders << Establishment << LTC Rules).

10. Hindi section for Hindi version.
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No 1903071201721V
Government of india
Ministry of Finance
Deoartment of Expenditure

B New Delhi. the 13" July 2017
OFFICE MEMORANDUM ‘

Subject: Travelling Allowance Rules - Implementation of the Seventh Centr.a! Pay Commission.

Consequent upon the decisions takern by the Government on the recommendations of the Seventh Central
Pay Commission refating to Travelling Allowance entitlements 1o civilian employees of Cantral Government. President
is pleased to decide the revision In the rales o Travelling Allowance as sef out i the Annexure to this Office
Memorandum.

2 The 'Pay Level for determining the TA/DA entitlement is as indicated in Contral Civit Service (Revised Pay)
Rules 2016.
3. The term 'Pay in the Level' for the purpose of these orders refer to Basic Pay drawn in appropriate Pay level

in the Pay Matrix as defined in Rule 3(8) of Central Civi Services (Rewised Pay) Rules. 2016 and does not include
Non-Practising Allowance (NPA). Military Service Pay (MSP) or any otner type of pay lixe specal pay, elc

4. However, if the Travelling Ailowance entitlements in terms of the revised entitlemerits now prescribed resuit in
a lowering of the existing entitlements in the case of any individual, groups or classes of empioyees. the entitlements.
particularly in respect of mode of travel, class of accommaodation. etc , shall not be lowered. They will instead continue
lo be governed by the earlier orders on the subject tith such time as they become eligible 10 the normal course, for the
higher entitements.

5 The claims submitted in respect of jcurney made on or after 1= July. 2017 may be reguiated in accordance
with these orders. In respect of journeys pericrmed arior o 1+ ouly, 2017, the claims mey be requlated in accordance
with the previous orders dated 23.09 2008.

8. It may be noted that no additioral funds w:. be orovided on account of revisior ~ A A entitiements 1t may
therefore be ensured that permission o offic.ai iravei is given judiciously and restricied only i absolutely essential
official requirements.

7. These orders shall take effect from 01+ July, 2017

8. Separate orders will be issued by Ministry of Defence and Ministry of Railways in respect of Armed Forces
personnel and Railway employees, resoectively

8. In so far as the persons serving in ine india: Aucit & Accounts Department are concerned. these orders issue
in consultation with the Comptraller & Auditor General of India

Hindi version is attached. - @L/‘
/

(Nirmala Dev)
Deputy Secretary o the Government of India

To,

All Ministries and Departments of the Govt. of India etc. as per standard distribution list.

Copy to: C&AG and U.P.S.C.. etc. as per standard endorsement list.




ANNEXURE

Annexure to Ministry of Finance, Department of Exoenditure “
O.M.No.18030/1/2017-E.1V dated 10t July 2017

In supersession of Department of Expenditure’'s O M No. 19030/3/2008-E.1V dated 23.09.2008, in respect of
Travelling Allowance the following provisions wil be applicatle with effect from 01.07.2017 -

2. Entitlements for Journeys on Tour or Training

A(i) Travel Entitlements within the Country

| Pay Level in Pay Matrix ' Travel entitlement o o
| 14 and above _ Business/Club class by air or AC-I by train T
it 12and 13 _ Economy class by air or AC-| by train ' ;
16t 11 _ » Economy class by air or AC-II by train ;
! 5and below First Class/AC-IIFAC Chair zar by train '

(i) it has also been decided to allow the Govemnmen: officials to. travel by Premium Trains/Premium Tatkai
Trains/Suvidha Trains. the reimbursement to Premium Tatkal Charges for booking of tickets and the reimbursement of
Dynamic/Flexi-fare in Shatabdi/Rajdhani/Duronlo Trains while on official tour/ training..Reimbursement of Tatkal Seva
Charges which nas fixed fare. will remain continue o be allowed. Travel entitlement for the journey in
Premium/Premium Tatkal/'Suvidha/ Shatabdi/Rajdhani Duronto Trains will be as under :-

: Pay Level in Pay matrix - Travel Entitlements in Premium/Premium Tatkal/Suvidha/ Shatabdi/
' Rajdhani/ Duronto Trains

, 12 and above ' Executive/AC 1% Class (In case of PremiumiPremium

. Tatkal/Suvidha/Shatabdi:Raidhani Trains as per available highest class)
© b to AC 27 ClassiChair Car {in Shatabd: Trains)

" 54 below AC 3" CiassiCharr Car

(i) The revised Travel entitlements are subject 1o fol'lowing

(a) In case of places nat connected by rail. travet by AC bus for all those entitled 1o travel by AC Il Tier and
above by train and by Oeiuxclordinary bus for others 1s aflowed.

(b) in case of road trave! between places connccted by rail. travel by any means of public transport is
allowed provided the tota! fare does not exceed the lrain fare by the entitled class.

(c) All mileage points earned y Government employees on tickets purchased for official travel shall be
utilized by the concerned department for other oificial travel by their officers. Any usage of these
mileage points for purposes of private travei by an officer will attract departmental action. This is to
ensure that the benefits out of official travel, which i funded by the Government, should accrue to the

Government

(d) In case of non-availability of seats in entitied ciass. Govt. servants may travel in the class below their
entilled class.

B. International Travel Entitlement -

Pay Level in Pay Matrix Travel entitlement '

[ ‘ ;

+ 17 and above . . First class

141016 BusinessiClub class

., 13and below . Economy class
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C. Entitlement for journeys by Sea or by River Steamer

(i) For places other than A&N Group of Islands and Lakshadweep Group of Island :-

”Pay Level in éay Matrix
, 9 and above

] T
' 4 and 5

{ 3and below

Travel entitlement

Highest class

" Lower ciass i there be two classes oniy on (he steamer

if two classes only. the lower class. |f three classes the middle

" or second class. If there be four ciasses. the third class
. Lowest ¢iass

. (i) For travel between the mainland and the A&N Group of Islands and Lakshadweep
| Group of Island by ships operated by the Shipping Corporation of India Limited -

______

i 9and above

Travel entitiement
Deluxe class

‘6to8 Firsty A" Cabn class
(dand5 Second/ 'B* Cabin class
i 3 and below Bunk class
D. Mileage Allowance for Journeys by Road :
(i) At places where specific rates have been prescribed :-
E'T’éy Level in Pay Matrix Entitlements
L ; ;
i 14 or above ~ Actuai fare by any type of public bus including AC bus
' OR
: At prescribed rates of AC taxi when the journey is aciually performed by AC taxi
’ : OR
i i . At prescnbed rales for auto rickshaw for journeys by auto rickshaw, own car, scooter,
notor cycie moped. efe
61013 Same as above with the exception that journeys by AC taxi will not be permissible.
!4~ and 5 " Actual fare by any type of public bus other ‘han AC bus
) : OR
© At prescribed rates for auto nckshaw for lourneys by auto rickshaw, own car, scooter, .
i motor cycle moped, etc.
i
i 3 and below Actual fare by ordinary public bus oriy
‘ OR
f At prescribed rates for auto rickshaw for journeys by autorickshaw, own scooter, .
L : motor cycle, moped, etc. o o
(ii) At places where no specific rates have been prescribed either by the Directorate of Transport of the
concerned State or of the neighboring States:
| For journeys performed in own caritaxi Rs. 24/ per Km
b o : : ,
‘ For journeys performed by auto rickshaw . - Rs. 12! per Km

! OWn scooter, etc

At places where no specific rates have been oreseribed. the rate oer km will further nise by 25 oercent whenever DA
increases by 50 percent.




E(i). Daily Allowance on Tour

. Pay level in

pay matrix -

‘14and above | Reimbursement for hotel accommodation‘guest house of «p to 27,500/- per day, .

. Reimbursement of AC taxi charges as per actual expenditure commensurate with official

i i engagements for travel within the city and

P _ Reimbursement of food bills not exceeding ¥1200/- per day.

{ 12and 13 | Reimbursement for hotel accommodation/guest house of up to 24,500/~ per day.

" Reimbursement of AC taxi charges of up to 50 km per day for travel within the city,
Reimbursement of food bills not exceeding T1000/ ver day

Entitiement

[t 11 * Reimbursement for hotel accommodation‘guest nouse of up o 22.250/- per day,

{ Reimbursement of non-AC taxi charges of up to Z338/- per day for travel within the city,
i i Reimbursement of food bills not exceeding 900/ per day.
! 6to8 : Reimbursement for hotet accommodationiguest house of up to 2750 per day. :
! Reimbursement of non-AC tax Charges of up o ¥225/- per day for t:avel within the city, -
; * Reimbursement of food bills nt exceeding 800/ per day :
.' 5 and below : Rermbursement for hotel accommodationiguest house of up ‘o 2450 per day, :
* Reimbursement of non-AC tax: charges of up to 113/ per day for travel within the city, .
: Reimbursement of food bilis not exceeding 2500/ per day.

{ii) Reimbursement of Hotel charges :- For levels & and below. the amount of claim (up to the ceiling) may be
paid without production of vouchers against self-certified claim: enly. The self-certified claim should clearly indicate the
period of stay, name of dwelling, etc. Additionally. for stay in Class "X’ cities, the ceiling for all employees up to Level 8
would be 1,000 per day but it will only te in the form of reimbursement: upon production of relevant vouchers. The

ceiling for reimbursemens of hotel charges will further rise by 25 oercent whenever DA increases by 50 persent

(iii) Reimbursement of Travelling charges - Simitar io Rembursement of staying accommodation charges, for
levels 8 and below. the claim (up to the ceiling) may be paid without production of vouchers against self- certified claim
only. The self-certified ciaim should Clearly indicate the period of travel. vehicie number, etc. The ceiling for levels 11
and below will further rise by 25 percent whenever DA increases by 50 sercent. For Jjourneys on foot, an allowance of
Rs.12/- per kiiometer travelled on foo! shali be payable additionally This rate will further increase by 25% whenever DA
increases by 50%. '

{iv) Reimbursement of Food charges - There will be no separate rermbursement of food bills. Instead, the lump
sum amoun! payable will be as per Table &(;) above and, deoending on the length of absence from headquarters,
would be regulated as per Table (v) below Since ihe concept ¢! reimbursement has been done away with, no vouchers
will be required This methodology 1s in iine with that followed by indian Raliways at oresent {with suitable enhancement

of rates) re {.ump sum amount payatie The lump sum amount will increase by 25 percent whenever DA increase by
50 percent.

(v) Timing restrictions
' Length of absence ~ Amount Payable
If absence from headquariers is <6 hours 3% of Lump sum amount
If absence from headquarters Is between 6. 12 nours . /6% of Lump sum amount
i If absence from headquarters is >12 hours 10C% of Lump sum amount

Absence from Head Quarter wili be reckoned from m:dnight tc midnight -and will be calculated on a per day
basis
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{vi) In case of stay/joumney on Government ships, boats efc gr lourney to remote niaces on footimules ete for
scientific/data collection purposes in organizator like £ St Survey of ingia GSiewc daily aliowance wili be paid at rate
equivalent {o that provided for reimbursement of food bill However, i this case. the amoun will be sanctioned

irrespective of the actual expenditure incurred on this account with the approval of the Head of Department/controllmg
officer. :

Note - DA rates for foreign trave! will be feguiaied as prescribed by Ministry of External Affairs

3. T.A. on Transfer

TA on Transfer includes 4 components (i) Travel entitlement for self and family 11 Cemposite Transfer and
packing grant (CTG) {iii) Reimbursemenrt of charges on transporiation of perscral effects {vj Reimbursement of
charges on transportation of conveyance.

(i) Travel Entitlements :

(a) Travel entitlements as prescrined for tour in Para 2 above, except for International Travel, wijl be
applicable in case of jourmeys on transfer The gcreral conditions of admissibility prescribed in
SR.114 wiii. however. continue o he applicable

(b) The prowisions relating to smail family norms as contamned 1n para 4(A",\ of Annexure to Mig Finance
O.M. F.No. 10/2/98-1C & F No 19030/2/97-EIV gt 171, Apnil 1998 | ghair continue to be applicable.

(ii) Composite Transfe_r and Packing Grant (CTG) :

(a) The Composite Transfer Grant shall be paid at the rate of 80% of the last month's basic pay in case of
transfer involving a change of station located at g distance of or more than 20 kms from each other.
However, for transfer 1o and from the Islang territories of Andaman. Nicobar & Lakshadweep, CTG
shall be paid at the rate of 0% of last menth's basic pay Further NPA and MSP shall not be
included as part of basic pay wniie celermining entitiement for C1G

(b) In cases of transfer to stations which are at g distance of less than 20 krms from the old station and of -

transfer within the same city, one third of the compesite transter grant will he admissible, provided 3
change of residence i actually .rvolved.

(c) In cases where the iransfer of nusband and wife takes place within six menths, but after 60 days of
the transfer of the Speuse, fiity percent of the transfer grant on transfer shall be allowed to the spouse
transferred later. No fransfer grant shall be admissible to the Spouse transferrod later, in case both the
transfers are ordered within 6C days. The existing orovisions shall continue tc be applicabie in case of
transfers after a perioc of s.¢ menths or more. Other ryles precluding transfer grant in case of transfer
al own request or transior omer thar in public interest, shaii continue to aoply unchanged in their
case. .

(i) Transportation of Personal Effects

.‘ Levei _ By Train/Steamer . By Road

. 12 and above . 6000 Kg by goods ra:ni4 wheeler wagan/ 1 doubie container .. Rs. 50/~ per km
fl 6:;0 __ﬁ' ' | 6000 Kg by goods trainid wheeler wagor 1 single container ; Rs. 507 per km
5 : 3000 kg . Rs. 25/- per km
_4andbelow” 1500 kg . Rs. 15/- per km

The rates will further nise by 25 percen: wnenever DA increases By 50 percent. The rates for transporting the
entitled weight by Steamer will be CGUAI tO the prevailing rates proscribed by suck transport in ships operated
by Shipping Corporation ofindia The ciam for rembursement shalf be admissipie subject to the production of
actual receipts/ vouchers by the Gov! se~vant Production of receipisivouchers s mandatory in r/o transfer
cases of North Eastern Region, Andamar & Nicobar Islands and l.akshadweep also




(iv)

4

5

Transportation of personal effects by road is as per <someter basis only The classification of cres /towng for
the purpose of transportation of personai effects is done away with

Transportation of Conveyance.

‘ Level o Reimbursement
: 6 and above , 1 motor car etc. or * motor cycle/scooter
- 5 and below 1 motoreycle/scooterimopedibicycle !

The general conditions of admissibiiity of TA on Transier ag prescnbed in S.R. 116 will, however, continue to
be applicable.

T.A _Entitlemen t of Retiring Employees

TA on Retirement includes 4 components - - (i) Travel cntitiement or se!f and family (ii) Composite Transfer and
packing grant (CTG) (i} Reimbursement of charges on transportation of personal effects {iv) Reimbursement of
charges on transportation of conveyance

N

(i)

(i)
(iv)

Travel Entitlements
Trave! entittements as prescribed for tourftransier'1n Parg 2 above. except for International Travel, will be

applicabie in case of journeys on retirement. The general conditions of admissibility prescribed in S.R. 147 will,

however, cortinye to be applicable
Composite Transfer Grant(CTG)

(8  The Comgosite Transfer Grant shall be paid at the rate of 80% of the last month's basic pay in case of
those employees, who on retirement . settled down at places other than last station(s) of their duty
located at a distance of or more than 20 km However. in case of settlement to and from the Island
tervitories of Andaman, Nicobar & Lakshadweep. CTG shal he paic at the rate of 100% of last month's
basic pay Further, NPA and MSP shall not be included as part of basic pay while determining
entillement for CTG The transfor incidentals and roac mileage for journeys between the residence and
the ratway station/bus stand. etc | at the old and new station. are already sybsumed in the composite
transfer grant and wiii not be Separately admissitie

(b)  Asinthe case of serving cmployees, Government Servants who, on retirement, settle at the last station
of duty itself or within a distance of less than 20 kms may be oaid one third of the CTG subject to the
conditior: that a change of residence 15 actually irvoived,

Transportation of Personal Effects :- Same as Para 3(ui) above.

Transportation;ofConvcyance © Same as Para v} above

The generai conditicns of admissibility of TA on Retirement as orescrbed in SR 147 will however, continue tc be
applicable

ThhR %k
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